

    
      
          
            
  
Welcome to Read the Docs

This is an autogenerated index file.

Please create an index.rst or README.rst file with your own content
under the root (or /docs) directory in your repository.

If you want to use another markup, choose a different builder in your settings.
Check out our Getting Started Guide [https://docs.readthedocs.io/en/latest/getting_started.html] to become more
familiar with Read the Docs.
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IPBES user documentation

This repository holds the public user documentation for IPBES website available on www.ipbes.net [https://www.ipbes.net]

This guide explains the many ways in which to use the site in order to get the most out of our resource. For all further questions, please get in touch with the IPBES secretariat using the contact details that can be found at the foot of each page.
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Account


Website account set up and access

{% hint style=”info” %}
A user account is required to use various features of the website
{% endhint %}

An account can be created by visiting https://www.ipbes.net/user/register and entering required information. The following information is requested at the time of registration: username, email address, salutation, first name, middle name, last name, job title, affiliation, about, mailing list subscription, and security question. Once accounts are created, users can login to provide additional information. Account verification can take up to 24-48 hours.

All registered users have a user dashboard which can be accessed after logging in by clicking on your username at the top right or by typing /user at the end of the site’s URL i.e. https://www.ipbes.net/user. Once you’ve accessed the login page, you can log in with your account information. We suggest bookmarking the page for quick access. The user dashboard will contain the name, photo and biography of the user. It will also contain all the IPBES roles assigned to the user, groups, form submissions and Policy Support content created by the user.




Register an account


	Go to login https://ipbes.net/user/register


	Submit the form by clicking on ‘create new account’




[image: ../_images/account_create.jpg]


Networking and subscriptions

Subscribe to the IPBES mailing list to stay updated. Note that you can unsubscribe any time by clicking the unsubscribe link in the notifications or by logging in to your profile and unchecking the box below.

[image: account/../.gitbook/assets/image%20%289%29.png]




Login/logout

To access the IPBES website as an authenticated user you need to log in by either typing the URL in the web address bar or following this link: https://ipbes.net/user/login. Enter your username and password and click login

[image: ../_images/account_login.jpg]Log in to your account using your unique username and password






Getting your login information

If you don’t remember or can’t find your password you can get a new password by clicking the Request new password button in https://www.ipbes.net/user. You will then receive an automated email with a link and further instructions for login.

[image: ../_images/account_reset.jpg]Reset your password. Further instructions will be sent by email after you click on submit




View and update profile

{% hint style=”info” %}
You need to be logged in to view or update your profile. See previous section on how to log in
{% endhint %}

Once logged in, you’ll see your most recent content, your profile details, and your profile image.

[image: ../_images/ipbes_account_section.jpg]

Click on Edit to check and update all your account information and personal information. You will also get access to additional information about you in the About section as well as your timezone and your profile image. You can also see which Groups you belong to and delete your account by clicking the Cancel account button.

Click on Account to expand and view or quickly change the details of your account including: Your username. The email address linked to your account and how you will be contacted. Your password (you can also request a new password if you’ve lost or forgotten it).

When you’re done adding and editing content on the site, you’ll want to make sure you log out to avoid security risks. Once you log out, you’ll be taken back to the Home page of the site.







          

      

      

    

  

    
      
          
            
  
Contact

General queries: secretariat@ipbes.net

IT/Technical support: Create a support ticket [https://ipbessecretariat.atlassian.net/servicedesk/customer/portal/4]

Registration/Application: ipbes.registration@ipbes.net

Media and communication: media@ipbes.net





          

      

      

    

  

    
      
          
            
  
Content creation


Content creation (Secretariat)

Once logged in [https://www.ipbes.net/user/register], you will be able to create content on the website using forms that are made available on different parts of the website




Content editing

You can go back into a piece of content you have created or those that you have permissions to modify. If you have the appropriate permissions you will see an edit tab on the top of the piece of content. By clicking that tab you will be provided with a form to edit the content. Make the desired changes and hit save.







          

      

      

    

  

    
      
          
            
  
Content management

To view a list of all content that exists click the “Content” button on the toolbar.


	This is a valuable location for site administrators in managing the content on the

site, with tabs for Content, Books, Comment and Files.



	Under the content tab, you can filter by content type, allowing you to search for all events for example.


	You can also filter by status: published, promoted or sticky (see above under Creating new content section for description of these status types.)


	To update any piece of content, you can check the box next to it. Then, select the update option you want (for example, Promoted selected content to front page) and click the Update button.


	Click the edit link to go to a particular piece of content directly in edit mode.


	You can also work with files from this page, by selecting the Files tab. (Note, the images that appear in the recent multimedia on the homepage have all been

“promoted” to the homepage.) To promote an image, check the box beside an image and select “Promote selected files” and update.



	Using the Books tab you can reorder the sections in a book. Click on the “edit order and titles” link for the particular book and then drag using the arrow to reorder. Save your changes.


	Using the Comments tab you can approve or delete comments posted on your site.








          

      

      

    

  

    
      
          
            
  
Meeting registration


Get meeting registration link

Check your email to find the meeting registration link for example https://ipbes.net/register-nexus-scoping  [https://ipbes.net/register-nexus-scoping%20]




Register for the meeting

{% hint style=”info” %}
You need to be logged in to register for a meeting. See here for more details on how to register and log in to your account: https://docs.ipbes.net/account/account
{% endhint %}

Scroll down to view the meeting registration form.

[image: forms/../.gitbook/assets/image%20%285%29.png]

{% hint style=”info” %}
If you are registering on behalf of someone,  please make sure you indicate this in the question “ Are you applying on behalf of someone”
{% endhint %}

Please complete all the mandatory fields of the registration form and click on Submit at the bottom of the page.

[image: forms/../.gitbook/assets/image%20%287%29.png]Submit meeting registration form

If your registration form has been submitted successfully you will receive an automatic confirmation from the secretariat. If you don’t receive confirmation of registration please contact secretariat at ipbes.registration@ipbes.net and cc secretariat@ipbes.net







          

      

      

    

  

    
      
          
            
  


description: Application form




Webforms


Submitting a new form


	Login [https://ipbes.net/user/login] to the website


	Open the registration link


	Fill the form and click submit.







View and edit an existing form


	Login to your your web profile [https://ipbes.net/user]


	Navigate to Application forms


	Select the form to edit










          

      

      

    

  

    
      
          
            
  
Website groups


Join a group

You can request to join a group by selecting the group from your user profile.:

$ user/login





{% hint style=”info” %}
The ONet group requires users to register through a separate form.
{% endhint %}

Once your registration to a group is approved you should have access to group content.




Request for a group to be created

Fill in this form to request for a group to be created.

{% code title=”hello.sh” %}

# Ain't no code for that yet, sorry
echo 'You got to trust me on this, I saved the world'





{% endcode %}







          

      

      

    

  

    
      
          
            
  
Navigation on desktop


Main menu

[image: ../_images/navigation.jpg]Main navigation and secondary navigation for the IPBES work programme




Sub-navigation

Within text navigation




Footer menu

The footer menu contains quick links to the main menu items, account login, user profile and provides contact information.


	Quick links to menu items


	Links to log-in/out, create a support ticket, terms of use, and user documentation


	IPBES logo and address information


	Email contact information for the general, media and communication issues




[image: ../_images/footer.jpg]







          

      

      

    

  

    
      
          
            
  
Navigation on mobile


Main menu




Footer menu

The footer menu contains quick links to the main menu items, account login, user profile and provides contact information.







          

      

      

    

  

    
      
          
            
  
Search

Search using keywords that will retrieve results containing one or more of the keywords you enter into the Search field. The results will be sorted by relevance, i.e. results corresponding to all search terms first then in decreasing relevance. For example, a search using the keywords “capacity building, knowledge and assessment” first will retrieve results containing all three words, then will retrieve results containing two of them, and finally will retrieve results containing all results with just one of the keywords.


	Widen search: add OR to your keyword searches to ensure that you retrieve all possible results around one topic


	Spelling: In order to increase your chances of finding the correct results, try using different spellings.


	Key words: Try using fewer keywords in your searches; the fewer keywords used, the broader the selection of results.

Boolean search: Boolean Search



	Using a star () or ‘wildcard’ word prefix will help you find words with the same beginning and multiple endings. For instance, Kand will bring up images of Kandinsky whether they are written with a y or an i.


	Bound search: Using quotations around specific phrasing, i.e. “Tiger, Tiger Burning Bright” will narrow down your results to that specific wording.





Expert search

The expert search page is available on https://ipbes.net/experts

[image: ../_images/experts_1.jpg]Click on "About" and then select "Experts"

[image: ../_images/experts_2.jpg]Experts search page

[image: ../_images/experts_3.jpg]Search for experts by name, nationality, deliverable or nominating government




Documents search


	Documents search [https://ipbes.net/document-library-categories]










          

      

      

    

  

    
      
          
            
  
IPBES Forum

The IPBES forum


Participate in a forum

You will need a user account to participate in a forum




Create a forum topic




Comment policy


Stay On-topic

Be sure your comment matches the general theme of the page you are viewing.




Keep it civil

Insults, personal attacks and harassment will not be tolerated. Sexist, racist, tribal, misogynist, homophobic, and broad, offensive generalizations about groups of people are simply not allowed. Comments that we find to be hateful, inflammatory, or harassing will be removed. If you don’t have something nice to say about another user, don’t say it.




Always strive to add value to every interaction and discussion you participate in

Before joining in a discussion, browse through some of the most recent and active discussions happening in the community, especially if you’re new there. If you are not sure your post adds to the conversation, think over what you want to say and try again later.




Keep it tidy

Help make moderators’ lives easier by taking a moment to ensure that what you’re about to post is in the right place. That means:


	don’t post off-topic comments or discussions


	don’t cross-post the same thing multiple times


	check if another active discussion on your topic has already been posted


	TRY NOT TO USE all caps.







If you see something, say something

Moderators are at the forefront of combatting spam, mediating disputes and enforcing community guidelines and, so are you. If you see an issue, contact the moderators if possible to flag any comments for review. If you believe someone has violated the Basic Rules, report it to the moderators.




No self-promotion

A discussion or comment that contains only a link to your blog, a product, or your article on another site will almost always be removed.




Don’t plagiarize

Plagiarism is bad. Don’t do it.




English only

We currently only support English discussions. Non-English comments and discussions will be removed.









          

      

      

    

  

    
      
          
            
  
Policy support gateway

About The Policy Support Portal is a toolkit of approaches, techniques, and good practices, that enables access to:

The Catalogue of policy support tools and methodologies, containing policy support tools and policy instruments linked to assessments, case studies, learning opportunities, and communities of practice. The Methodological guidance developed by IPBES, currently including guidance on using scenarios and models, and on the diverse conceptualisation of values. Links to relevant policy support tools and instruments are included.

In order to add content to the Catalogue of Policy Support Tools and Methodologies you need to be signed in with your IPBES account. If you are registered, please log in and read the information below. If you are not registered, please register here.

Then, you should decide whether your resource is relevant to IPBES work and if so, under which section of the Catalogue it falls. Your resource should have the potential to support policy formulation and implementation in relation to biodiversity and ecosystems.

Links to create content


	Add Policy Support Tool or Policy Instrument


	Add Case Study


	Add Capacity-building opportunities and resources​


	Add Assessment





Instructions for uploading content

The step-by-step guide below, provides detailed guidance regarding the type of content that can be uploaded to the catalogue, and on how to do it. Kindly note that even though this guide is also available in French and Spanish (courtesy translations), content for the catalogue can only be uploaded in English.


	English


	French




Since case studies provide examples relating to the practical application of policy support tools or instruments, it is strongly encouraged to have a variety of case studies for each of those. To the extent possible, please do bear this in mind when selecting the material to upload.




Approval process

When you have created content it will appear in a tab on your IPBES website user account page. Content that has been submitted will be reviewed by Technical Support Unit and published.




Frequently asked questions


How do I search for resources?

The information stored in the catalogue of policy support tools and methodologies is accessible through a variety of filters, including families of policy support tools and methodologies; categories of policy instrument or scale of application, among others.

1) You can perform a search by entering a specific keyword (no sentences):

2) If you already know the type of product(s) you are looking for, tick all that apply:

3) You can also narrow down your search with the following filters, by ticking all that apply (open the headers by clicking on the +):




Can I add any comments relating to specific resources found in the catalogue?

Yes, and you are encouraged to do so. There is a comments box at the bottom of the page for each resource. The purpose of this is for users to leave constructive feedback on the individual resources. This will contribute to the exchange of experiences with respect to any specific resources, while also contributing to ensuring the content in the catalogue is correct and up to date. If you have any experiences to share with others, or even if you have a concern or suggestion regarding a particular resource then please share your views in the comments box at the bottom of each relevant page. How is the quality of the catalogue’s content controlled?

As requested by the Plenary in decision IPBES-4/1, it is intended that policy support tools and methodologies in the catalogue are “provided by experts, Governments and stakeholders” through an “open and transparent process”. The intention is therefore that wherever possible original content is provided by those responsible for development of the tools or methodologies; but that opportunity is also provided through a comments section for users of the catalogue to provide their own feedback on the use and value of specific tools and methodologies, in order to gather feedback in a transparent manner. Users are encouraged to be proactive in their use of the catalogue, and so comment when they think a resource needs editing, updating, or even removing if the content is unsatisfactory in any way. This feedback is extremely valuable. What is the “community of practice” in the policy support portal?

One of the goals of the policy support portal is to promote peer-to-peer exchange of information, knowledge and experiences to contribute to the achievement of IPBES mandate to support policy formulation and implementation for the conservation and sustainable use of biodiversity and ecosystems. For this purpose, the portal includes the ‘Community’ section of the website.

This can be found beneath the search bar and related tags on the catalogue home page. It is a compilation of registered “experts” in certain tools or instruments from the catalogue. It is a quick way to get in touch with experts in a particular field. You can use the search bar to search for experts and practitioners in certain areas. You can either enter a specific key word, or use the drop-down list of filters (Category of policy instruments; Family of policy support tools; Sub/region covered) to refine your search to find relevant experts and practitioners. If you are an expert or practitioner in any tool or instrument in the catalogue, please click the “I’m an expert in this tool/instrument” button on the right-hand side beneath the blue navigation box. This will register you in our “community of practice”.




Are the tools listed in the Catalogue available at “no cost”?

The Catalogue aims to list all relevant available tools and methodologies. Some of the publications may be open sources, however, some may not. The tools may be on specific websites, and thus the usage rights are dependent on the tool developer. Who can add a resource? Can I?

Only registered members can add a resource. If you would like to upload a resource and are not a member yet, please register here What type of resources can be added to the Catalogue?

The categories of resources that can be uploaded include:

policy instruments policy support tools case studies – only if they are linked to a tool or instrument learning opportunities – only if they are linked to a tool or instrument




What is considered a case study?

Case studies are past or ongoing projects that illustrate the use of relevant tools and/or instruments. What are learning opportunities?

Learning opportunities are means to help build the knowledge and skills necessary for the application of relevant tools and instruments. E.g. in-person and online training, massive open online courses (MOOCs), webinars.




How do I upload a resource to the Catalogue?

Please note that only registered members can add a resource. If you are not registered yet, please register using this form

Once you are registered and signed in, please go to the ‘Add content’ page and from there select which resource you would like to upload (guidance documents for uploading content are available in English, French, Spanish, and Arabic on the ‘Add content’ page).

Before uploading, please look into the following aspects:

Please only upload case studies and learning opportunity which you can link with tools/instruments already in the Catalogue, or first upload the tool/instrument the case study or learning opportunity will refer to. Please check if the resource has not already been uploaded to the Catalogue by another user. Please check that the resource is relevant. To be relevant, your resource should have the potential to support policy formulation and implementation in relation to biodiversity and ecosystems.




How long should it take for newly registered resources to appear in the Catalogue?

Content that has been submitted will be reviewed by the Technical Support Unit (TSU). We hope to get all submitted content online as soon as possible, so it should take no more than 48 hours. This depends, however, on the scale of any changes that are suggested by the TSU and the speed with which these are responded to by the author. Can I search the Catalogue from anywhere – even my phone?




Yes Is it possible to enlarge text?

You can enlarge text on your browser itself. Hold down the ‘control’ (Ctrl) button on the keyboard, and scroll the mouse wheel in or out. Once you have begun zooming, you can edit it more accurately by pressing the zoom button in the top right-hand corner of the web browser, at the end of the search bar – it looks like a magnifying glass. Here you can also reset the zoom to its normal level. The zoom button then disappears. Is your question missing?






Contact

If you have any questions or require support please contact: Daniela Guaras (Daniela.Guaras@unep-wcmc.org)







          

      

      

    

  

    
      
          
            
  


description: >-
The purpose of TRACK is to record, document and share examples of the use of
IPBES outputs, such as the IPBES assessment reports, in decision-making or in
science.




TRACK


Submit

Here is a link to the TRACK submission portal: https://ipbes.net/impact-tracking

[image: ../_images/track_page.jpg]

[image: ../_images/track_page_1.jpg]TRACK submission form and submit button




View

The IPBES impact tracking database (TRACK) is available on https://ipbes.net/impact-tracking-view

[image: ../_images/track_page_3.jpg]




Contact

Send an email with the subject line “TRACK: media@ipbes.net







          

      

      

    

  

    
      
          
            
  
Content creation

Once logged in [https://www.ipbes.net/user/register], you will be able to create content on the website using forms that are made available on different parts of the website
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